Applicant instructions — Section A

Complete the personal details, using dropdowns as necessary then follow Option 1 or 2:

Option 1 Option 2

Click the submit button at the top of the If there is no submit button, click ‘File” in
page. This will open a window like this: top left corner, then click ‘Save As’

]

Please indicate the option which best describes howe vou send mail,
" pesktop Email Application

Choose this option if vou currently use an email application such as
Microsoft Outlook Express, Microsoft Outlook, Eudora, or Mail,

Choose this option if you currently use an Internet email service such as
Yahoo or Microsoft Hotmail. ¥ou will then need ko save your Form and
return it manually to enguiries@inkercallegiate, org.uk using your
Internet email service,

[ Don't show again

oK I Cancel

Select ‘Internet Email’

Both options will present you with the save document facility. Save the file in a folder where
you can find it easily:

Save in: I&}F’DFS j (€] ¥ = [
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File name: I_S tructured_Feference_distributed[2]. pdf j

Save az lupe: IAcrobat PDF Files [".pdf) j Cancel |
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This document can then be attached to an email and sent to your 3 referees. They can complete
the remainder of the form, print it, sign it and send it back to the candidate.



